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Please sign and return to school the last page of this handbook with your child’s signature and as well as your own that you have read this document.

The RSU #12 Committee has approved this handbook.

Mission
The mission of the Sheepscot Valley Regional School Unit is to educate each and every student to the fullest of his/her potential, enabling them to participate fully as a productive and self-fulfilled member of a democratic society.
Vision
The Sheepscot Valley Regional School Unit envisions strengthening community commitment to education and improving/ maintaining comprehensive educational programs by managing resources wisely, creatively, equitably and cost effectively.
 R.S.U. #12 Staff                                                              

Superintendent - Greg Potter – (207) 549-3261

Assistant Supt./Curriculum Coordinator – Gary Rosenthal – (207) 549-3261

Finance Manager – Belinda Waterhouse – (207) 549-3261

Technology Director – Diana Sommers – (207) 449-9091

Special Education Director – Delia Dearnley – (207) 549-1010

Transportation/Maintenance Director – John Merry – (207) 882-7612/(207) 882-6467

Food Service Director – Lorie Johnson  - (207) 882-6377

RSU #12 School Board Meeting dates are generally the first and third Thursday of the month, but are subject to change. Meetings are expected to begin at 6:30 in a classroom at Whitefield Elementary School.

Sheepscot Valley School Unit Board Members

Town                   Representative             Term                                   Town                Representative          Term

Alna                  Albert Lawrence              3 yr.                          Westport Island     Richard DeVries                2 yr.

                          (Vice-Chairman)

Alna                 William Stafford               2 yr.                          Whitefield             Hilary Holm                       1 yr.

Chelsea             Betty Larrabee                 3 yr.                           Whitefield             Joan Morin                         2 yr.

Chelsea             Allen Hallett                     1 yr.                           Whitefield            Lester Sheaffer                   3 yr.

Chelsea             Sherrill Hallett                   2 yr.                          Windsor                Thomas Birmingham          2 yr. 

                                                                                                                                   (Chairman)

Palermo             Blake Brown                     3 yr.                          Windsor                Gary Emond                       1 yr.

Palermo             Bob Temple                       2 yr.                         Windsor                Gerard Nault                       3 yr.

Somerville         Christopher Johnson          3 yr.                         Wiscasset              Kim Anderson                    3 yr.

Somerville          Open position                    2 yr.                         Wiscasset             Shawn Carlson                    2 yr.

Westport Island  Michelle Chartier              3 yr.                         Wiscasset             Eugene Stover                     1 yr. 

Chelsea 

Regional School Unit #12

Gifted and Talented Program


The Gifted/Talented Program in Chelsea Elementary School is designed to serve students in grades kindergarten through grade eight.  All students have unique qualities that need and deserve to be nurtured and developed.  Some students need different or additional programming from what is provided in the regular classroom because of their capacity to learn quickly and to higher standards.


The Chelsea Gifted/Talented Program specifically addresses the academic needs of the top 3-5% of the student population.  The teacher of Gifted/Talented students also provides support to classroom teachers to make accommodations for students who excel or have the potential to excel in their classroom experiences in mathematics, English/language arts, science and social studies.

CHELSEA SCHOOL STAFF
Principal – Mr. Doiron

Assistant to the Principal – Cynthia Woodside

Administrative Assistant - Mrs. Mason

Secretary – Ms. Simmons

Kindergarten – Mrs. Vallieres

Kindergarten – Mrs. Beeckel

Grade 1 – Mrs. Johnson

Grade 1 – Mrs. Pelletier

Grade 2 – Mrs. Acosta

Grade 3 – Mrs. Delgallo

Grade 4 – Mrs. Biswell

Grade 4 – Mrs. Rush

Grade 5 – Mrs. Frailey

Grade 6/7/8 – Mr. Crosby

Grade 6/7/8 – Mrs. Christ

Grade 6/7/8 – Miss McDonough

Grade 6/7/8 – Mr. Gammon

Grade 6/7/8 – Mrs. Perry

Special Ed: Mrs. Babcock
 Mrs. White    Mrs. Woodside   Mrs. Riebel  

Library Technician – Mrs. Lachance

Computer Technician – Mr. Bishop     

Speech – Mrs. Cote

Alternative Program – Mr. Fairbanks

Art – Mrs. Dunn

Title 1/Reading Coordinator – Mrs. Harrington

Music – Mr. Morgan

Physical Education/Health – Mrs. Peterson

Foreign Language Teacher – Mrs. Rasmussen-Norton

Guidance – Mrs. Blake

Nurse – Mrs. Whitney

Ed. Techs - Mrs. Chase         Mrs. Emery      Miss Coitrone     Ms. Verrill        Mrs. Newton      

                    Mrs. Lathe         Mr. Scribner     Miss Beedy         Mrs. Allen        Mr. Castaneda

School Nutrition - 
 Mrs. Gagnon, Director

                               
 Mrs. Malcolm, Mrs. Suitter

Maintenance Technician – Mr. Hatch

Custodian – Mr. Ida

½ Time Custodian - Mrs. Gove

Bus Drivers:  Mrs. French (Head bus driver)

Mr. Gelina, Mrs. Webb, Mrs. Peterson (substitute), will be announced 

Staff E-Mail Addresses

Acosta, Susan


Grade 2


sacosta@svrsu.org
Allen, Doris


Alternative

dallen@svrsu.org
Babcock, Wendy


Special Ed

wbabcock@svrsu.org
Beeckel, Brenda


Kindergarten

bbeeckel@svrsu.org
Beedy, Holly


Special Ed

hbeedy@svrsu.org
Bishop, Stephen


Computer Tech

sbishop@svrsu.org
Biswell, Lydia


Grade 4


lbiswell@svrsu.org
Blake, Susan


Guidance

sblake@svrsu.org
Castaneda, Miquel

Ed Tech


mcastaneda@svrsu.org
Chase, Maureen


Special Ed

mchase@svrsu.org
Christ, Penelope


Science 


pchrist@svrsu.org
Coitrone, Tamee


Special Ed

tcoitrone@svrsu.org
Cote, Holly


Speech


hcote@svrsu.org
Crosby, Nate


Grade 6/7/8

ncrosby@svrsu.org
Delgallo, Stacy


Grade 3


sdelgallo@svrsu.org
Doiron, Andrew


Principal

adoiron@svrsu.org
Dunn,  Sandra


Art


sdunn@svrsu.org
Emery, Lisa


Special Ed

liemery@svrsu.org
Fairbanks, Phil


Alternative Ed

pfairbanks@svrsu.org
Frailey, Regina


Grade 5


rfrailey@svrsu.org
French, Dianne


Bus Driver

difrech@svrsu.org
Gagnon, Heidi


Nutritionist

hgagnon@svrsu.org
Gelina, Brian


Bus Driver

bgelina@svrsu.org
Gove, Jackie


Custodian

jgove@svrsu.org
Harrington, Michelle
               Title 1

              mharrington@svrsu.org
Hatch, Dick


Custodian

dhatch@svrsu.org
Johnson, Christine

Grade 1


cjohnson@svrsu.org
Lachance, Susan


Library Tech

slachance@svrsu.org
Lathe, Loretta                                   Ed Tech                              llathe@svrsu.org
Malcolm, Gail


Kitchen Staff

gmalcolm@svrsu.org
Mason, Susan


Admin. Assistant

smason@svrsu.org
McDonough, Jodi

Grade 7


jmcdonough@svrsu.org
Morgan, Scott


Music


smorgan@svrsu.org
Rasmussen-Norton, Jennifer   
Foreign Lang

jrasmussen@svrsu.org 

Newton, Jessica                                Ed Tech                             jnewton@svrsu.org
Pelletier, Hollie


Grade 1


hpelletier@svrsu.org
Perry, Kirsten


Grade 8


kperrry@svrsu.org
Peterson, Linda


Phys Ed


lpeterson@svrsu.org
Reibel, Lisa


Special Ed

lreibel@svrsu.org
Rush, Rhonda


Grade 4


rrush@svrsu.org
Scott, Karen


Gifted/Talented

kscott@svrsu.org
Scribner, Jerry


Alternative Ed

jscribner@svrsu.org
Simmons, Darlene

Secretary

dsimmons@svrsu.org
Suitter, Lucille


Kitchen Staff

lsuitter@svrsu.org
Vallieres, Melissa

Kindergarten

mvallieres@svrsu.org
Verrill, Brandi


Special Ed

bverrill@svrsu.org
Webb, Judy


Bus Driver

juwebb@svrsu.org
White, Pam


Special Ed

pwhite@svrsu.org
Whitney, Michele

Nurse


mwhitney@svrsu.org
Woodside, Cynthia

Special Ed

cwoodside@svrsu.org
Chelsea School Phone Extensions:



In order to provide a safer and more accessible school environment, Chelsea School has installed a phone system that will allow easy access to multiple school functions and programs.  Each staff member at Chelsea School will be assigned an extension number and voice mailbox.  These mailboxes have the capabilities of recording and storing messages for the staff at Chelsea School.  The staff will make their best attempt to get back to parents who have questions and concerns about their child’s educational well being.  Because of the busy nature of schools, communication may not always be able to happen on the same day that the message was left.
To report an Absence



Dial 100

To reach Mr. Doiron (Principal)


Dial 200

To reach the Main Office



Dial 0

To reach Susan Mason (Adm. Assistant)
              Dial 0

To reach Darlene Simmons (Secretary)
              Dial 100

Telephone Extensions/Voicemail

Acosta, Susan

103

Allen, Doris

302

Babcock, Wendy

130


Beeckel, Brenda

101

Beedy, Holly

308

Bishop, Steven

306

Biswell, Lydia

119

Blake, Susan

107

Castaneda, Miguel
309

Chase, Maureen

303

Christ, Penelope          
314

Coitrone, Tamee

301

Cote, Holly

123

Crosby, Nate

313

Delgallo, Stacy

321

Doiron, Andrew

200

Dunn, Sandra

114

Emery, Lisa

304

Fairbanks, Phil

108

Frailey, Regina

124

Gagnon, Heidi

202

Gammon, Mike

111

Gove, Jackie

325

Harrington, Michelle
105

Hatch, Richard

201

Ida, Richard

323

Johnson, Christine
317

Lachance, Susan

102

Lathe, Loretta

312

Malcolm, Gail

324

Mason, Susan

    0

McDonough, Jodi
315

Morgan, Scott

322

Mrs. Rasmussen-Norton
316

Newton, Jessica

307

Pelletier, Hollie

118

Perry, Kirsten

326

Peterson, Linda

203

Reibel, Lisa

109

Rush, Rhonda

320

Scribner, Jerry

311

Simmons, Darlene
100

Suitter, Lucille

327

Vallieres, Melissa
122

Verrill, Brandi

319

White, Pam

104

Whitney, Michelle
116

Woodside, Cindy

121

STUDENT ATTENDANCE

Attendance is one of the most important factors in a student’s success.  Students are expected to be in school every day that school is in session, unless legally excused.

In compliance with Maine Statute, Chelsea School permits excused absences from school for the following reasons only:

1.  Personal illness.

2.  Appointments with health professionals that cannot be made outside the                   

    
     regular school day.

3.  Observances of recognized religious holidays when the observance is 

    
      required during a regular school day.

4.  Emergency family situations.

5. Planned absences for personal or educational purposes, which have been approved by the Administration.   

The responsibility for providing a valid, written excuse rests with the parent.  The Principal is responsible for determining the validity of each excuse subject to the review of the Superintendent.  For the purposes of this policy, parent may be a natural parent; legal guardian, foster parent, or other individual officially delegated the responsibility for care and supervision of the student.

No absence of a pupil shall continue more than three (3) days without the school’s ascertaining the reason for it and, if necessary, taking measures to have the child returned to school.

Absences for portions of a school day and/or tardiness (if excessive) may be considered the basis of cumulative hours and may be translated into equivalent days or parts of.

Consistent efforts are made to encourage school attendance and to assist parents in monitoring the safety of their children.  Parents may be called if their child or children are absent, unless the parent has notified us of the absence and its reason by 8:30 AM.

ALL absences must be supported by a written excuse signed by a parent and must be presented to school officials upon return to school following an absence excusable under above provisions.
Students will be allowed to make up missed class work and/or homework for excused absences.  Time allotment for make-up work will be equal to length of absence.  Example: 1 missed day, 1 day to make up.  Please make a request for student work for trips at least 7 days in advance.

A child shall be considered truant if he/she has an unexcused absence of one-half day or more, if he/she is absent from school the equivalent of 10 full days or for one-half day on seven consecutive days within any six-month period for other than an excusable absence.

First bell rings for children to enter the building and to go to homeroom at 8:10 A.M. Dismissal is at 2:40 P.M.  Parents wishing to pick up their children may do so at 2:40 PM. Students need to be signed out on the sheet outside the office.

INCLEMENT WEATHER

Students will be allowed to enter the building earlier when the weather is excessive based on judgment of the teachers on duty and/or administration.  Students are expected to dress for the weather and should not expect to enter the building prior to the bells.  Supervision is not available before 7:45 AM on a daily basis.
TELEPHONE USE
Students may be allowed to use classroom telephones with the permission of a staff member. No cell phone calls allowed.  Students needing to use the phone because of an illness must come to the main office.
VOLUNTEERS

A volunteer is a person who works on an occasional or regular basis at school sites or other educational facilities to support the efforts of professional personnel. Such an adult volunteer worker will serve in that capacity without compensation or employee benefits.

The School Committee recognizes the valuable contributions of school volunteers. The work of the volunteers in support of curricular and extra-curricular programs is approved and encouraged subject to the following:

1.   Volunteers are under the general supervision of the principal and subject to all applicable school policies and procedures. The volunteer program may be administered by a Volunteer Coordinator under the direction of the Principal to assure the appropriate use of volunteers and to be sure the needs of the students are the primary purpose of the program.

2.   Use of volunteers by the school staff is optional.

3.   Any staff member utilizing volunteer services assumes responsibility for the appropriateness of the service provided.

4.   Volunteers are expected to comply with all rules and regulations set forth by the school, and applicable STATE OF MAINE LAWS RELATING TO PUBLIC SCHOOLS.

5.   All persons wishing to volunteer must fill out a volunteer form available through the office, prior to volunteering.

LOST AND FOUND

Lost and found articles of clothing or other student possessions are placed in the Lost and Found area in the gym.  Students should check with the office staff and/or custodian first when something is missing. Periodically items will be removed and donated to a worthy cause.

BREAKFAST/LUNCH

Breakfast and lunch are available in the school cafeteria.  Students desiring breakfast must go there upon arrival to school in the morning.  Students are reminded to pay, in the cafeteria, upon arrival at school; all money is to be brought to the cafeteria by 8:45 AM. Prices are given in detail on page 13.  We encourage payment by check. There have been previous problems with cash being lost between home and school. Advanced payment is also encouraged. Students are asked to pay for the week on the first day of each school week; Money will not be taken during the week except for milk. Some families have found paying further in advance has helped keep ahead of the cost. Breakfast and lunch will be provided free or at reduced prices to families whose income meets federal guidelines.  Information and applications for free/reduced meals are provided when a student enters Chelsea School each year.

1012 – STUDENT WELLNESS

The Chelsea School Board recognizes that student wellness and good nutrition are related to students’ physical and psychological well-being and their readiness to learn.  The Board is committed to providing a school environment that supports student wellness, healthy food choices, nutrition education, and regular physical activity.  The Board believes that students who learn and practice healthy lifestyles in their formative years may be more likely to be conscious of the importance of good nutrition and exercise as adults, practice healthy habits, and reduce their risk of obesity, diabetes and other chronic diseases.

Nutrition Standards 

The school unit will ensure that meals provided by its Food Services Program meet the nutrition standards established by federal regulations.
  Sales of foods and beverages that compete with the school lunch program (and/or school breakfast program) must be in compliance with the Board’s policy #1011, Competitive Food Sales/Sales in Competition with the School Food Services Program.

Assurance

This policy serves as assurance that school unit guidelines for reimbursable meals are not less restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant to the National School Lunch Act and the Child Nutrition Act.

Nutrition Education

Nutrition education will be integrated into the instructional program through the health education program and/or the curriculum as aligned with the content standards of Maine’s system of Learning Results.  Nutrition education should focus on skills students need to adopt and maintain healthy eating behaviors.  Students should receive consistent nutrition messages throughout the schools, including classrooms, cafeteria, and school-home communications.

Physical Activity

The school unit will strive to provide all students developmentally appropriate opportunities for physical activity through physical education classes, recess periods for elementary school students, and extracurricular activities (clubs, intramural and interscholastic athletics).  School programs are intended to build and maintain physical fitness and to promote healthy lifestyles.  The schools should encourage parents to support their children’s participation in physical activities, including available before-and after-school programs.

Other School-Based Wellness Activities

The schools, with prior approval of the Superintendent/designee, may implement other appropriate programs that support consistent wellness messages and promote healthy eating and physical activity.

The Board may approve policy, regulations or guidelines for refreshments served at parties or 

celebrations during the school day or for food as rewards, or may delegate the responsibility for such 

regulations or guidelines to administrators at the district or school level.

The school unit may develop programs that encourage staff to learn and engage in healthy lifestyle practices.

Implementation and Monitoring

The Superintendent/designee shall be responsible for the implementation of the wellness policy, for monitoring efforts to meet the intent of this policy, and for reporting to the Board on an annual basis.

Monitoring may include surveys or solicitation of input from students, parents, staff, and school administrators.

Reports may include, but are not limited to:

· The status of the school environment in regard to student wellness issues

· Evaluation of the school food services program and compliance with nutrition guidelines

· Summary of wellness programs and activities in the schools

· Feedback from students, parents, staff, school administrators and wellness committee

· Recommendations for policy, program or curriculum revisions.

Appointment and Role of the Wellness Committee

The Board shall appoint a district-wide Wellness Committee comprised of at least one of each of the following:

· Board member

· School administrator

· Food Services Director/designee

· Student representative

· Parent representative

· Community representative

The Wellness Committee may also include:

· School nurse

· Teacher(s)

· Guidance counselor

· Social worker

· Community organization or agency representative

· Other staff, as designated by the Board

· Other persons, as designated by the Board.

The Wellness Committee shall serve as an advisory committee in regard to student wellness issues and will be responsible for making recommendations related to the wellness policy, wellness goals, administrative or school regulations and practices, or raising awareness of student health issues.

With the prior approval of the Superintendent/designee, the Wellness Committee may survey parents, students and the community and/or conduct focus groups or community forums.

The Wellness Committee shall provide periodic reports to the Superintendent/designee and, as requested, to the Board.

Wellness Goals

The Board has identified the following goals associated with student wellness:

Goals for Nutrition Education

The schools will provide nutrition education that focuses on the skills students need to adopt and maintain healthy eating behaviors.

The schools’ nutrition education will be provided in a sequential, comprehensive health education program aligned with the content standards of the Maine system of Learning Results.

Nutrition education will be integrated into other subjects as appropriate to complement, not replace, the health education program.

The school unit will provide foods that meet or exceed the federal nutrition standards, adequate time for students to obtain food and eat, lunch scheduled at appropriate hours of the day (OR:  as close to the middle of the school day as possible), adequate space to eat, and a clean and safe meal environment.

Consistent nutrition messages will be disseminated throughout the school unit in the classroom, the cafeteria, and school-home communications.

Administrators and staff will be encouraged to model nutritious food choices and eating habits.

Appropriate professional development will be provided for food services staff.

Goals for Physical Activity
The physical education program will provide students with the knowledge and skills needed to be physically fit and take part in healthful physical activity on a regular basis.

Students will develop motor skills and apply them to enhance their coordination and physical performance.

Students will demonstrate responsible personal and social behaviors in physical activity settings.

The physical education curriculum will be aligned with the content standards of the Maine system of Learning Results.

Physical education classes will keep all students involved in purposeful activity for a majority of the class period.

Physical education classes will provide opportunity to learn for students of all abilities.

The schools will provide a physical and social environment that encourages safe and enjoyable physical activity and fosters the development of a positive attitude toward health and fitness.

The schools will provide facilities adequate to implement the physical education curriculum for the number of students served.

Schools will promote efforts to provide opportunities for students to engage in age-appropriate activities on most days of the week in both school and community settings.

The schools will provide opportunities for physical activity through a variety of before-and/or after-school programs including, but not limited to, intramural sports, interscholastic athletics and physical activity clubs.

Appropriate professional development will be provided for physical education staff and other staff involved in the delivery of such programs.

Goals for Other School-Based Activities

Goals of the wellness policy will be considered when planning school or classroom parties, celebrations or events.

Parents will be encouraged to provide nutritionally sound snacks from home and food for classroom parties or events.

Schools will encourage maximum participation in school meal programs.

Schools will encourage parents and students to take advantage of developmentally appropriate community-based after-school programs that emphasize physical activity.

The schools will encourage parents to support their children’s participation in physical activity, to be physically active role models, and to include physical activity in family events.

As feasible, school physical activity facilities will be made available after school hours for student, parent and community use to encourage participation in physical activity.

School administrators, staff, parents, students and community members will be encouraged to serve as role models in practicing healthy eating and being physically active, both in the school environment and at home.

Student organizations will be encouraged to engage in fundraising projects that are supportive of healthy eating and student wellness.

School-based marketing of foods and beverages, such as through advertisements in school publications, school buildings, athletic fields, and other areas accessible to students should support the goals of the wellness policy.

The schools are encouraged to cooperate with agencies and community organizations to support programs that contribute to good nutrition and physical activity.

Legal reference:
42 U.S.C. § 1751

First Reading:
6-12-06

Soda cans and bottles are not allowed in school. No glass containers allowed. 

Lunch is served in the cafeteria, where the following rules and regulations will be observed:

1. Running to or in the cafeteria is not allowed.

2. Taking cuts in the lunch line, crowding, pushing or loud talking is not allowed.

3. Students are expected to keep tables clean and to pick up when finished eating.

a) stack dishes and utensils on the tray

b) carry the tray to the dish washing window

c) deposit dishes, utensils and waste paper in the proper receptacles.

4. Good manners, courtesy and proper eating habits are expected.

5. Students are not allowed to carry any food or drink out of the cafeteria.

6. Students are not allowed to leave school grounds during the lunch period.

7. Students are not allowed to leave the cafeteria at any time without permission from a staff member.

8.
       Students exhibiting inappropriate behavior may be moved to an alternative location to eat lunch. 

Student Breakfast .60 Student Lunch $2.00
Student Reduced Breakfast .30   Student Reduced Lunch .40   

Staff Lunch $3.50       Staff Breakfast $1.00

The School Nutrition Director will maintain a record for all students who receive breakfast or lunch.  Written documentation, for those who charge lunch (no charging for breakfast), will include the name and amount charged.

Students will not be allowed to carry charges more than ten (10) school days.  Provisions for bringing bag lunches must then be made by parents.  Outstanding debts will be turned over to the town on June 30.

Please Note: All returned checks will be subject to a $15.00 fee to be paid by the person who wrote the check.

WALKERS, BICYCLISTS, SKATEBOARDERS, ROLLERBLADERS AND SCOOTERS, ETC.

Heelys with the wheels installed are not allowed in the building or during recess.

A student must have a note signed by parent/legal guardian, to walk or ride a bike to and from school or when riding with someone else.

Students who ride bicycles must put them in the bicycle rack upon entering the school grounds and leave after the buses when school ends.  Please Note: Helmets are required by law.  There is no bicycling allowed on the school grounds until after last buses have left. Students will not be allowed to leave school grounds until all of the buses have left school grounds.  Students who are dropped off at school, walkers, and bicyclists are not to arrive before 7:45 A.M.  There will be no morning recess therefore students will be reporting directly to homerooms.

Skateboards, rollerblades, and scooters are not permitted at Chelsea School.  Special permission may be granted by the Administration, if it is done in advance and with parental permission.

NO SCHOOL DAYS

“No School Days” and early dismissal will be announced on the local stations - WMME, WABK, AND WKCG.  No school announcements will also be on Channel 6 TV. (Please do not call the school, as we need to keep the lines open.) The school phone system will report cancellations on the welcoming message. At one point in the 2009-2010 school year, Chelsea School, as part of the RSU 12 hopes to employ an instant alert system to notify parents of storm closings.  More information to follow.

SCHOOL AND CLASSROOM VISITATION

A. All visitors to the school must report immediately to the Principal’s office before proceeding to any other part of the building.

B. School, school grounds, or classroom visitations by parents and others are encouraged under conditions set forth below:

1.  Arrangements for visitations will be made through the Principal.

2.  The Principal may approve such visitations when the reason for it is considered

      
to be proper.

3.  The Principal may disapprove a school, school grounds, or classroom visit by any person at any time when he/she feels such a visit (a) will interfere with the educational process and/or (b) when the reason for such visit is not given or is not acceptable.

 4.  No parent may discuss his or her particular child with a teacher during school hours unless prior arrangements have been made by the Principal, which insures against any interference in the conduct of routine school business.  Parent conferences are encouraged for after school hours.

C.  All persons (parents, citizens, salesmen, news media, press, etc.) wishing to meet with an individual staff member may do so only with authorization of the Principal.  Such meetings during the school day are to be for school-related business only.

D.  Any person who is not in compliance with this policy may be removed from the school grounds.

CARE OF SCHOOL PROPERTY

The School Committee is committed to providing a pleasant and safe environment in which children can grow and learn.  To that end, they expect the students to properly care for and respect the grounds and property of the school department.  Students will be held responsible for damage done to the school property.  Restitution for such damage will be determined as outlined below:

A.  Students are responsible for the care of books assigned and/or loaned to them.  Lost or damaged books will be paid for by the responsible parent/guardian based on the full replacement cost.

B.  Other damaged or lost property will be replaced or repaired at the discretion of the Principal.

C.  All bills remaining unpaid at the end of the school year will be held at the school for one week.  The building principal will attempt to contact those owing money at that time.  If the bill remains unpaid after one week’s time, that bill will be turned over to the town office for collection.

Please Note: All returned checks will be subject to a $15.00 fee to be paid by the person who wrote the check.

20A S 6807.  LIABILITY FOR DAMAGE TO BOOKS OR APPLIANCES

If a public school student loses, destroys, or unnecessarily damages a schoolbook or appliance furnished (including laptops) to the student at the expense of the school administrative unit, the student’s parent/guardian shall be notified.  If the loss or damage is not made good to the satisfaction of the school board within a reasonable time, they shall report the case to the assessors of the municipality in which the student resides.  The municipal assessors shall include in the next municipal tax of the delinquent parent the value of the book or appliance, to be assessed and collected as other municipal taxes.

LOCKERS

Students will be expected to use their lockers.  Book bags, jackets, pocketbooks, hats and personal items will not be allowed in the classroom during the regular school day.  Time will be provided between classes for students to pick up and drop off materials.   Lockers are the property of the Chelsea School department and are subject to reasonable cause searches.  Students are not allowed to share lockers.

Lockers and desks used by students for the storage of their personal items are school property and shall remain at all times under the control, custody, authority and supervision of the school authorities.  The school has absolute discretion whether or not to make the lockers available to students for storage of student’s personal items.

LIBRARY

All books must be signed out from the library and returned on time.  Students are permitted in the library with teacher permission.  Lost or damaged library books will be replaced at cost by the parent/guardian of the student.

HONOR ROLL – GRADES 5 - 8

A grade of 85 – 100 or A’s and B’s in each course and a grade of 85-100 or A’s and B’s or passing in special subjects is Honors.  A grade of 93-100 or all A’s in each course or a grade of 93 or higher and passing in special subjects is High Honors.  This applies to all subjects that students take.

Marking Policies

Numerical grades are used at the Chelsea School.  Letter equivalents for the numerical grades are listed below:



A+
98-100


C+
82-84



A
95-97


C
79-81



A-
93-94


C-
76-78



B+
90-92


D+
74-75



B  
87-89


D
72-73



B-
85-86


D-
70-71











F
Below 70

GRADING PROCEDURE

Grades will be assigned for each of the special areas of Health, Physical Education, Foreign Language, Art, Music and Library.  The grading system used will be equivalent to that used in the regular classroom at each level.  The grades for each of these areas will be counted toward honor roll and high honors in grades 5-8.

The rationale for this change is found in the expectations of the Maine Learning Results.  The Maine Learning Results have been passed by the legislature and are seen as a minimum expectation for all students to reach.

What is a grading system?

Over the years, most people have become familiar with the grading system that is used.  Schools use grades to let students and their parents know how students are doing in school.  Sometimes letter grades are used, and sometimes numbers are used.   Typically, teachers assign a grade to daily schoolwork, and then average and report the grades on a rank card.  Grades sometimes include factors such as effort or work completion.

Why would we change the grading system?

Students and schools are being held accountable to achieve a level of learning that is described as a performance level.  In Maine, the term that is used to describe the level of achievement that is expected for all students is “Meet the Standard” (M).  While meeting the standard is the goal for all students, we recognize that some students will need more time and support to learn what is expected, and that some students will surpass the goal.  The other terms that are used to describe different levels of performance are “Does Not Meet” (DNM), “Partially Meets” (PM), and “Exceeds the Standard” (E). 

	DNM
	       PM
	                         Meets The Standard
	 E 


What is the change being made in schools in Maine School Union #132?

Students will be assigned a grade as in the past.  In addition, students will be assigned one of the performance levels for skills that are expected for their grade level.  Since this is a new requirement, teachers will start to show performance levels for selected skills in the areas of English/ Language Arts and/or Mathematics.  Over time, other performance levels will be added to English/Language Arts and Mathematics, as well as other subject areas.  

How do teachers keep track of all of this information?

Technology is being utilized. A software system from the Progression Abante Systems, Inc. has been selected.   Teachers and administrators are being trained to use this software system so that every student’s learning can be tracked over time.  

What if a parent has questions about this additional information?

As always, questions about a child’s learning should be directed to the classroom teacher.  Schools will plan additional ways to give parents further explanation of performance levels.  Schools will also continue to hold parent conferences, which is an excellent opportunity to discuss a child’s achievement.  
CLASSES

Each student has the responsibility of arriving at class with the appropriate materials.   

Students passing in hallways to and from classes and to and from the gym will do so in a quiet and orderly manner keeping to the right side of the corridor.  During class time, a student will be in the hallway only with the consent of his or her teacher and passes will be required.

Students should not be in any classroom without teacher supervision.

PROMOTION AND RETENTION OF STUDENTS

Students are placed at the most appropriate grade level allowing maximum academic, social and emotional adjustment and growth.  Although children usually progress to the next grade each year, some children profit by repeating a grade, or possibly being double promoted.  In such cases, the parents/guardians will be contacted and their input will be sought, although the final decision will rest with the school authorities.

PROCEDURES
GRADES K-4 

By mid-March, teachers will submit to the principal the names of possible detainees and possible double promotions.   During May, a conference (to be initiated by staff or parents) will be held to determine if retention or double promotion is in the child’s best interest.  Appropriate staff members (classroom teacher, principal, guidance counselor, parents, and special teachers) will be involved in the discussion.

GRADES 5-8

At the end of the 1st trimester the teacher will submit to the principal, the name and semester averages in all classes of any student who has an average below 75 in any subject.  Appropriate staff members (teachers, special teachers, Ed techs, guidance counselor and principal) will meet to consider the value of being retained to any listed student.  A letter will be sent to the parents/guardians of those students whom the staff feels should be considered for retention.  Parents/guardians will be asked to meet with involved staff members to discuss the possibility of retention. 

HOMEWORK / EXTRA CREDIT WORK

The following information is provided to students and parents/guardians to give a general outline of the expectations the staff will have of students with regard to homework.

Homework is generally considered to supplement the educational expectations of the classroom.  Homework is intended to support classroom performance by giving students an opportunity to practice what they learn.  The homework will provide drill, practice, research, and reading opportunities that will enhance classroom work.

HOMEWORK EXPECTATIONS BY GRADE LEVEL:

Kindergarten

Kindergarten students will be expected to do one book report weekly and one other assignment (practicing writing numbers or letters) weekly.  The length of the assignments should be no more than 10 minutes. 

Grade 1

Grade 1 students will be expected to read with their parents for 8-10 minutes per night at least 4 nights per week.  Small drawing or writing assignments may be expected weekly.

Grade 2

Grade 2 students will be expected to read with their parents 10-15 minutes per night for at least 4 nights per week.  Small written/drawing assignments may be expected.  Math practice worksheets also may be assigned.  The expectation is for a student to spend less than 20 minutes per night on homework activities.

Grade 3

Grade 3 students are expected to spend 30-40 minutes per night on homework for at least 4 nights per week.  The teacher will coordinate assignments for each of the subject areas.

Grade 4

Grade 4 students are expected to spend 30-40 minutes per night on homework for at least 4 nights per week.  The teacher will coordinate assignments for each of the subject areas.

Grade 5

Reading, Writing, Math, Social Studies, and Science assignments will be given on a daily basis.  The length of the assignments will range from 20 to 25 minutes each 

and may be given 3 to 5 days per week.  The total length of time to be spent on homework should range from l hour to 1-½ hours per night.

Grade 6

Reading, Writing, Math, Social Studies, and Science assignments will be given on a daily basis.  The length of the assignments will range from 25 to 30 minutes each and may be given 3 to 5 days per week.  The total length of time to be spent on homework should range from l hour to 2 hours per night.

              Grade 7

Reading, Writing, Math, Social Studies and Science assignments will range from 30 to 45 minutes each and may be given 3 to 5 days per week.  Long-range projects will be assigned periodically, Foreign Language assignments will be given on a weekly basis with approximately 1 hour of homework time per week.  The total length of time spent on homework should range from 2 hours to 2 ½ hours per night.

Grade 8 

Reading, Writing, Math, Social Studies, and Science assignments will range from 30 to 45 minutes each and may be given 3 to 5 days per week.  Long-range projects will be assigned periodically.  Foreign Language assignments will be given on a weekly basis with approximately 1 hour of homework time per week.  The total length to be spent on homework should range from 2 hours to 2 ½ hours per night.

Computer/Typing, Art, Music, Physical Education, Health and Foreign Language

Each of these special areas will expect periodic assignments to be completed before the next class.  The length of assignments will fall within the homework expectation at each level.

To make the homework most beneficial students should:

1. Study in a distraction free environment

2. Plan long-term assignments for nights when the daily expectation is reduced.

3. Plan in advance to meet deadlines.

4. Plan homework periods with breaks allowing an opportunity to spend time with family and enjoy evening activities.

Parents can help by:

1. Supporting good planning.

2. Providing quiet space to do homework.

3. Assisting students having difficulty.

4. Assuring students spend the expected amount of time on homework.

5. Helping students to know when they have reached the maximum time frame for homework and providing

a written note to the teacher that the student has worked to the best of their ability on unfinished    homework.
*The staff realized that at times students will meet with frustration as they are challenged to reach their maximum potential. Staff does not expect that students will spend an unacceptable period of time on homework that is frustrating to them.  A signed note from the parent indicating the difficulty that the student had with the assignment should accompany incomplete assignments.  After appropriate assistance, the student will be expected to return the completed assignment with a time limit set by the teacher.

Extra Credit Work:

When approved by the teacher, “extra credit” projects and activities can be done by students to either enhance the student’s understanding of concepts being taught (which might result in a higher grade); or as enrichment for students to explore concepts more in depth.  “Extra credit” work does not replace regular schoolwork that has not been completed; nor is it a means of merely elevating a letter grade that accurately reflects a student’s current grasp of concepts.

Grade 5/6/7/8 Missing Assignment Notices:

To help keep parents/guardians informed without removing responsibility for doing work from the students, teachers will send home “Missing Assignment Notices” periodically.  The only purpose of these notices is to inform parents of their student’s current status in regard to turning in assignments.

Assignment procedures for grades 6,7 and 8 are as follows:

1. Ungraded assignments given for the purpose of preparing for the next day’s class cannot be made up.

2. Graded assignments can be made up at the discretion of the teacher, depending on the assignment.  Usually make-up work will need to be turned in the next day.  (This would make up the grade for work content, not the grade for having the work done on time.)

3. Students who regularly fail to turn in assignments could lose the privilege of being able to make them up.

4. No notices will be issued in the three weeks prior to the end of marking periods.

TRANSPORTATION / BUS CONDUCT

RSU #12 transportation director / head bus driver and the Principal will be responsible for organizing the bus routes and bus stops.  Should a student need an occasional change in transportation, parents must submit a written notice to the office prior to the change.  Requests for changes must be made in writing and submitted to the office at the beginning of the day, not when buses are loading.  Please submit a note for a change in transportation for early dismissal days.

Bus riding is a privilege conditioned on your ability to honor the rules of proper bus conduct.  Your driver is in full charge of the bus and is authorized to enforce these rules.  Remember that safety is most important.  Your proper conduct will ensure a safe ride for all.  

Bus slips may be issued by the bus driver for misconduct as follows:

Bus Slip #1 - first warning and bus slip sent home for parent signature.

Bus Slip #2 - parent called, possible bus suspension, and letter sent home.

Bus Slip #3 - parent called, 3-5 day bus suspension, and letter sent home.

Bus Slip #4 - parent called, 2-week minimum bus suspension, letter sent home, and a meeting with the Chelsea School Committee for determination of transportation for remainder of the school year.

In the event of a flagrant infraction of the rules or any other behavior, which endangers the health, and safety of any person, the student may earn a suspension of up to 10 days or be moved from the bus immediately without a bus slip warning.  Once a suspension has been earned, consequences will follow bus slip #4 for any infraction.  Students may not ride the bus for any school activity during the suspension period unless authorized by the Principal.

Bus Rules:

1.  Be on time at the bus stop.  Authorized stops will be assigned by the Head Bus Driver.

2.  While waiting for the bus, don’t stand in the road or engage in horseplay.

3.  Obey the driver.

4.  Board the bus in an orderly manner without pushing and shoving.

5.  Stay in your seat while the bus is moving.  Sit properly in your seat with your back against the back of the seat.  The bus driver may assign seats, subject to the approval of the Head Bus Driver.

6.  Don’t put, hang, or throw anything out of the window; this includes arms and hands.

7.  Don’t damage or tamper with any part of the bus.  Damage must be paid for by the student responsible.

8.  Keep the aisle clear at all times.

9.  Keep your language clean - no swearing or shouting.

10. No smoking - no eating.

11. Don’t fight with, throw things at, or otherwise make a pest of yourself to your fellow passengers, or at persons outside the bus.

12. If you must cross the road when you get off the bus, do so at least 10 feet in front of the bus, so that the bus driver can see you.  Look both ways before crossing and wait for the bus driver to signal that it is safe to cross.  Do not, at any time, cross in back of the bus.

13. Don’t take animals of any kind on the bus.

14. No glass containers.

15. If for any reason you are suspended from riding the bus, you may not ride another bus for the duration of your bus suspension.

808 – VIDEO CAMERAS ON TRANSPORTATION VEHICLES

The Chelsea School Committee recognizes the school unit’s continuing responsibility to maintain order on school transportation vehicles to ensure the safety of staff and students.  After carefully balancing the need for discipline and safety with students’ interests in privacy, the School Committee supports the use of video cameras on school transportation vehicles.  In an effort to reduce student behavior violations, the cameras may be used to monitor student behavior during transport to and from school and extracurricular activities.

When the videotapes are used as a basis for discipline, parents/guardians will be notified and given the opportunity to view the tape of their child.  Students in violation of school discipline/conduct codes shall be dealt with in accordance with established Chelsea School Committee policy, administrative regulations, and established school practices.

Notice of use of video cameras for disciplinary purposes in school transportation vehicles will be provided all students, parents and staff in appropriate handbooks on an annual basis.  Moreover, notice that video observation may take place will be posted in each transportation vehicle.

Any recording used in a disciplinary proceeding will be retained as part of the disciplinary record at the Superintendent of Schools office.

The Superintendent will be responsible for the development of regulations regarding review of video recordings made on school transportation vehicles.  Such regulations will provide for procedures for review when significant violations of the student conduct code occur.  Regulations will also address the retention of video tapes, the security of video cameras and recordings, specifying the school official(s) to be responsible for purchase, installation, maintenance, and replacement of equipment, scheduling and placement of cameras on transportation vehicles, requests for viewing and any necessary follow-up.
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611 –Video Surveillance Cameras on School Grounds

The Chelsea School Committee recognizes the school unit’s continuing responsibility to maintain order in the school and on school grounds to ensure safety to staff and students.  After carefully balancing the need for disciplined and safety with students’ interests in privacy, the School Committee supports the use of video surveillance and recording in common areas on school property.   In an effort to reduce student behavior violations the cameras may be used to monitor student behavior during the school day.  
When the resulting videotapes are used as a basis for discipline, parents/guardians will be notified and given the opportunity to view the tape of their child.   Students in violation of school discipline/conduct codes shall be dealt with in accordance with established Chelsea School Committee Policy, administrative regulations, and established school practices.

Notices of use of video cameras will be provided to all students, parents and staff in appropriate handbooks on an annual basis.   Moreover, notice that video observation may take place will be posted in appropriate locations within the school. 

Any recording used in a disciplinary proceeding will be retained as a part of the disciplinary record at the Superintendent’s office, or in the office of the Principal. 

The Superintendent will be responsible for the development of regulations regarding the review of video recordings made on school premises.   Such regulations will provide for procedures for reviewing when significant violations of the student conduct code occur.   Regulations will also address the retention of videotapes, the securing of video cameras and recordings, replacement of equipment, scheduling and placement of cameras, requests for viewing tapes and any necessary follow-up. 
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SPORTS/ACTIVITIES

Students are encouraged to participate in the sports program at school.  Sports available for student tryouts are:  Soccer, Varsity Basketball, J.V. Basketball, Cheerleading, Softball, and Baseball.

All sports are open to 5th – 8th graders.

Chelsea School participates in a sports league with many area schools.  At the present time those schools are Jefferson, Whitefield, China, Vassalboro, Windsor, Temple Academy and St. Augustine’s.

Academics will come before athletics.  Students who are not performing up to academic/behavior standards as defined by the Principal may not be allowed to participate. 

In addition to sports, several activities will be available to students in upper grades.  Students are encouraged to participate in activities.  Involvement in school activities adds to the student’s total educational experience.

Throughout the school year, students may participate in educational trips.  If a student needs to be returned to school for any reason, an attempt will be made to notify the parents. If the parents are not able to provide transportation back to school, school personnel will provide such transportation.

DANCES

School-sponsored dances may be held on a non-school night no more than once monthly with the approval of the Principal. Time and length of the dance is to be determined by the Principal.  All school rules apply to dances and functions.  Students or guests not following school rules or acting inappropriately may be asked to leave.

Necessary requirements:

1.  Three staff chaperones; both sexes represented.

2.  No substance abuse.

3.  Students must remain inside the building during the dance.

4.  Admission to Chelsea School dances is limited to 6th, 7th, and 8th graders. A student may invite one guest, subject to the following guidelines and with the Principal’s approval 24 hours before the activity or event.  

       a. Guest must be a 6th, 7th, or 8th grade student.

       b. Parent or legal guardian of the student inviting the guest will assume responsibility of that guest.

       c. Student inviting the guest will submit a completed Request Form with 

           parent/legal guardian signature, at least 3 school days before the dance, for the Principal’s final decision.

      d. Guest will be expected to follow Chelsea School rules and maintain behavior appropriate to school standards.

All students attending dances must be eligible.  Detentions, in-house, etc. must be served first.  If a student has been suspended from school, he/she cannot attend the dance during the suspension period.

If an appropriate number of chaperones cannot be found, the dance will be cancelled.

APPROPRIATE ATTIRE

Students, with parental guidance, should make good judgments in the interest of safety and proper decorum in their selection of clothing to be worn to school or school functions.  The following are examples of inappropriate attire or accessories:

Articles of clothing that depict or advertise drugs, alcoholic beverages, tobacco products, or inappropriate language, violence, gang oriented behavior, sexual innuendos, or anti-school messages will not be allowed to be worn at school.

1. Hats, bandanas, and/or headgear & headdress are not to be worn at school.

2. Skintight shorts of stretch material should not be worn except under acceptable shorts.  Shorts should be no shorter than mid-thigh (given a standing upright position, shorts should be no shorter than the end of the middle finger with the hand at the side). Uniforms on game days are permitted.

3. Skirts and dresses should be no shorter than mid-thigh.  Skintight skirts and dresses should not be worn to school.

4. Students should not wear chains and/or studded or spiked jewelry.

5. Students should not wear clothing that is destructive of school property (e.g. cleats, pants with metal inserts that scratch, etc.); shirts, which are revealing during the normal course of bodily movements, are inappropriate and should not be worn.

6. Belly shirts, tank tops that allow the chest or under garments to be seen, cut off shirts, should not be worn.

7. Sunglasses or slashed pants are inappropriate. Shorts are not acceptable in cold weather unless accompanied by a doctor’s note. 

8. Students should not wear any clothing that allows undergarments to show. Clothing that is made as an undergarment should be used as an undergarment.

9. Clothing that is indecent, immodest or revealing is not acceptable attire for school or school functions.

A student wearing inappropriate clothing will be allowed to change or turn the item inside out. The Admistration reserves the right to make a judgment of what is appropriate for school.  The student is responsible for making up any work and /or time missed.

ELECTRONIC DEVICES (INCLUDING BUT NOT LIMITED TO RADIOS, CD/DVD PLAYERS, RECORDING DEVICES, MP3s, IPODS, CAMERAS AND CELL PHONES.)

Students are allowed to bring radios and/or other electronic equipment to school ONLY for special activities when the PARENT AND TEACHER have given permission PRIOR to the activity. Cell phones are not allowed to be used on school grounds during school hours. Cameras, I pods and recording devices are not allowed on school grounds. Any student who has been caught using devices or recorded information from school grounds will be subject to possible disciplinary action and parents will be called to pick up the device.  Any recording i.e. (video, still, sound) of a Chelsea School activity involving students and staff is not allowed to be posted in anyway to a mass audience, such as the internet.  Children should not be bringing toys to school.  Any item brought to school determined to be inappropriate will be stored in a safe place and returned to the parent at an appropriate time and are not to be returned to school again.

INSURANCE

A.   Students must provide evidence of health insurance prior to participation in school sponsored sports.

B. Students must provide a statement of fitness from a physician in order to participate in athletics; said statements to be dated within 12 months of the expected end of the sport season(s) in which the student is a participant.

PHYSICAL EXAMS

All students in grades K and 6 will be required to show proof of a physical examination within the last year.  Proof of satisfactory health is required for participation in athletic activities sponsored by the school. A formal recommendation on physicals will be presented in the fall.

SCOLIOSIS SCREENING
All girls in grades 6 and 8 are to be screened for scoliosis and kyphosis by the school nurse or other personnel certified to perform the screening.  Parents may refuse the screening by signed exemption.  Parents will be notified only if screening results suggest that a follow-up examination is advisable.

ILLNESS OR INJURY

Emergency Procedures:

1.  Within 3 days of enrollment, each child’s parent/legal guardian will be required to complete and return an emergency procedure sheet.  Please make sure we have updated names and telephone numbers.

2.  When a student injury or illness occurs, the school employee present will be expected to take whatever steps he/she deems to be in the best interest of the child. 

3.  When conditions are necessary to remove a sick or injured child from school for his/her welfare or that of others, the school will do so on the basis of the information provided on the emergency sheet.

Students will be expected to go out at recess unless a note from a physician is received stating otherwise.  Teachers monitor the amount of outdoor activities carefully and the fresh air is beneficial to all students, even those with sniffles and slight sore throats.  Please have your children dress warmly on cold days.  If your child has a “barking” cough, runny eyes, or a fever, you may want to consider keeping your child home.

Students with a communicable disease will be excluded from school as prescribed by law.  The Principal may require a physician’s certificate before authorizing a child’s readmission.  

IMMUNIZATIONS

All students, prior to entering grades K-8 must by law, provide proof of immunization against the following diseases:  polio, diphtheria, whooping cough, tetanus, measles, mumps, and rubella, (at least three doses of DPT, three doses of Polio, and one dose of MMR).

Parents will be notified in writing when health records indicate a need for additional immunization.

Exceptions may be granted to a parent filing a State Exemption Form, which the Principal will provide upon request.

MEDICATIONS

1.  Parents are urged to schedule administration of medications outside of school hours.
2.  No staff member is to give a student ANY medication, including aspirin, Tylenol, or inhalers without specific written permission from their doctor.  Parents of students who are taking medication regularly should notify office personnel and leave the medicine, with the exception of inhalers, with the office staff.  Medication, including aspirin and Tylenol, cannot be administered unless the medication is in the original container.

PLAYGROUND
1.  Games or activities, which are likely to cause injury, will not be allowed.

2.  No fighting or rough play is allowed.

3. Objects which might injure someone (rocks, sand, etc.) are not to be thrown.  In the winter, snowballs are not to    be thrown.

4. Students may not enter the building or leave the playground without the permission of a duty person. 

5.  Students may NOT play around parked vehicles.

6.  Soccer games will ONLY be in the designated fields.  

7.  ABSOLUTELY NO TACKLE FOOTBALL! 

8.  Swings are to be used appropriately. NO UNDERS! STRAIGHT SWINGING ONLY!

9.  Slides are to be used appropriately - climb the ladder, go down the slide, bottoms only.  No climbing up the slide; no tag.

10. Dome, jungle gym – hands and feet must be touching at all times.

11. There will be NO jumping off any equipment.

12. Grassy area near the gate is only to be used for dropping off and picking up book bags.  Students are not to mingle there.

13. No playing in the bushes in front of fence.  No going into the woods.  If a ball is lost, the student needs to tell the duty teacher.

14. Bats will be allowed using tennis balls only or level 1-5 soft baseballs. Hardballs are not allowed.

15. There will be no eating or drinking on the playground during recess.

*Students who cannot follow staff direction or playground rules may not be allowed to go out to recess or on the playground equipment.

EMERGENCY EVACUATION

Evacuation routes are displayed in each room.  In the event of an emergency, students and adults should leave the building observing the following procedures:

1. Move quickly, quietly and immediately upon hearing the fire bell.

2. NO TALKING, announcements may be made over the intercom.
3. Move at least 200 feet from the building.
4. DO NOT STAND IN THE DRIVEWAY since all entranceways must be kept open for the fire trucks to enter.
5. Once evacuated, students will reassemble with their teachers.
FIRE DRILLS

By State law, schools must hold periodic drills to be able to evacuate the building quickly in time of emergency.  We should remember that these drills are preparing us for rapid evacuation should the need arise.  It is for our safety.  All students must take the drill seriously, and follow the teacher’s instructions quickly and quietly.  There should be no talking during the fire drill.  Once outside the building, continue walking together until you are not blocking an area in which fire vehicles may drive.  The signal to return to school will be given by your Principal and teachers.  If the alarm sounds while busses are in the driveway, students and teachers should not cross the driveway, but walk down sidewalks from the building.

CAMPUS CLOSURE
Situations may arise where Campus Closure procedures are needed.  Students will be notified of procedures by their homeroom teacher.

BOMB THREATS

Students who make bomb threats will be subject to disciplinary procedures, which may include mandatory 10-day suspension, expulsion hearing, and a report to law enforcement authorities.  Making a bomb threat is a violation of the Maine Criminal Code, which may result in incarceration or a fine.

DISCIPLINE

1.  Student Expectations:

      Order and respect for persons and property are necessary for the proper conduct of educational activities.  In order that all persons are properly informed, the following list is intended to cite behavior, which is unacceptable.  The list is not intended to be all-inclusive.

A.
Behavior, Which Warrants Disciplinary Action:

Behavior not specifically mentioned, but which interferes with the educational process or interferes with the rights and/or safety of others, such as spitting or throwing snow, will earn an appropriate consequence.

 Behavior which warrants disciplinary action, (silent lunch, removal from class or detention recommended) may be categorized as follows:

A. Disruption, which interferes with other students’ learning.  Examples are: repeated noises, paper airplanes, spitballs, talking without permission, gum chewing, refusing to carry out a reasonable order, disrupting school assemblies or school activities, leaving a class without permission.

    
Repeated failure to complete homework.


An automatic detention will be issued if one staff member tells a student an instruction and the student asks another staff member the same question.

Behavior, which warrants more serious disciplinary action, may include:

        B. Insolence, harassment, rudeness, threatening, or disrespect toward any   member of school staff or student body.   Examples would include offensive or vulgar language, or spitting.


Tampering with any vehicle parked on school grounds or defacing of school property (depending on seriousness of damage).


Unauthorized leaving of school property.

Destruction of school property, inappropriate use of school property, stealing and related interactions.

Behavior, which warrants most serious disciplinary action, may include:

      C.    Possession of, use of, distribution of substances (cigarettes, drugs, alcohol).

              Possession of guns, knives, matches, firecrackers, caps, or other dangerous

              instruments.

              Stealing/theft.

Level “A” behaviors may result in following individual classroom plans (example: assertive discipline programs designed for the different grades), parental contact, silent lunch detention, time-outs.

Level “B” behaviors will warrant discipline actions in Level “a” and include in-school suspension, suspension, and parental contact.

Level “C” behaviors will warrant, at the very least, disciplinary action of Level “b” and may include expulsion.

2.  Detention/Suspension:

     There are two types of possible detention after school:

     a. Study; for students who have failed to do the required work when there is no

           reasonable excuse.

     b. Disciplinary; for students who fail to obey school rules as cited above.

      Detention may last up to one hour after school.  Students will be under the direct supervision of a teacher at all times.

      The Principal is authorized to suspend disorderly or disobedient students for a period not to exceed 10 school days per incident.

      Students shall be responsible for any schoolwork missed during their suspension.

      The Superintendent may determine that a case be referred to the School Committee for a hearing and disposition.

       Students, who do not attend an assigned detention, may receive an additional detention and will be required to serve both detentions unless a written excuse is received by the office and approved by the Administration.  

      A student who fails to attend detention for three consecutive sessions (original session and two rescheduled) may receive a suspension as described in section 31.
SUSPENSION PROCEDURE

The final decision on suspension rests with the Principal and/or Assistant to the Principal.  A student may serve the suspension in school rather than be asked to stay at home for a specified number of days.  An in school suspension means a student will remain in school for the duration of the suspension period.  He/she will be separated from the majority of the student body during that time.  The student will be monitored by a staff member during the suspension.  The student will be expected to work on his/her school assignments during that time.

When work completion becomes a regular concern a student may be required to serve an occasional Academic Friday In house suspension to work on some overdue homework or class work.  Parents will be notified when this is required of their child.

A student who is serving a suspension (in-school or out-of-school) is not allowed to take part in any school activities during the suspension period.  Any student who is suspended will receive credit for work made up after the suspension period, if completed within a time frame specified by the Principal (Administrator).  Missed schoolwork, exams and quizzes may be made up following an in-school or out-of-school suspension.

 1. Prior to suspension, the Principal (Administrator) must:

      a. Inform the student either orally or in writing of the charge against him/her.

      b. Inform the student of the basis of the charge.

      c. If the student denies the charge, the Principal (Administrator) must give the

          student an opportunity to tell his/her side of the story.

      d. Attempt to inform the parent of the decision for the suspension.  

2.   If the presence of the student in school poses danger to persons or property or a

      threat of disrupting the academic process, the Principal (Administrator) shall:

      a. Suspend the student immediately, and

      b. Comply with 1a, 1b, and 1c above in the immediate future.

3.  After Suspension

a. The Principal (Administrator) must attempt to notify the parents as soon as   

    possible.

         b. The Principal must report the suspension immediately to the Superintendent.

Major Discipline Violations:

Students, who commit major violations such as smoking, fighting, profane language, disrespect, vandalism, theft, substance abuse, etc., will be suspended (in-school or out-of-school).  This is not an inclusive list of all violations but is intended to include those most commonly broken.  Based on their severity, all other violations and misconducts will be handled individually by the Principal (Administrator).
Accumulation of Discipline Violations:
Students in grades 5-8 who continue to accumulate detentions, in-house, suspensions, and bus slips will lose the opportunity to participate in scheduled field trips.  It is expected that students can and will show proper behavior in school in order to participate in outside field trips. Criteria will be established by grade levels.

Expulsion

If the Principal shall determine that expulsion is necessary for the peace and usefulness of the school, the Principal shall refer the case to the Superintendent who shall cause a further investigation to be conducted, shall give the student an explanation of the evidence forming the basis for the charges and provide an opportunity to present his side of the case.  After such investigation and student explanation if the Superintendent determines that expulsion is necessary for the peace and usefulness of the school, he shall present the case to the School Committee for hearing and disposition as hereafter set forth.

BEHAVIORAL EXPECTATIONS FOR PARTICIPATING IN THE 8TH GRADE CLASS TRIP.

One of the privileges of being in 8th grade is the opportunity to participate in a non-educational class trip at the end of the year.  Students who wish to participate must demonstrate that they can behave responsibly and appropriately throughout the school year.

The following situations will result in a student losing the class trip privilege:

1. More than five behavioral detentions earned during the school year.

2. Two half-day or one full day in-house (each 1/2 day = 3 hours detention) or a combination of a half-day in-house and more than 2 detentions.

3. One suspension (due to the severe nature of behaviors that result in this consequence).

 Students who exhibit sustained positive behavior may earn privileges back with the permission of the    principal.

WEAPONS IN THE SCHOOLS

In an effort to ensure a safe environment for students and employees, all persons are prohibited from the following conduct at all times on school premises, in any school vehicle, or at any school-sponsored activity:

A. Knowing possession or use of articles commonly used or designed to inflict bodily harm and/or to intimidate other persons.  Examples of such articles include, but are not limited to: firearms, ammunition, explosives, “brass” knuckles, switchblades, butterfly knives, chains, clubs, and Kung Fu “stars”.

B. Use of any object as a weapon, although not necessarily designed to be a weapon, to inflict or to threaten bodily harm and/or to intimidate, coerce or harass.  Examples of such objects include, but are not limited to: belts, other articles of clothing, combs, pencils, files, compasses, scissors, and realistic replicas of weapons (including wallet chains, inappropriate jewelry and some toys).

C. Any student who brings a weapon to school will be referred to the criminal justice or juvenile delinquency system, State Police or other agency as deemed appropriate by the administration, and the weapons policy will be enforced.
STUDENT POLICY ON TOBACCO PRODUCTS
State Law prohibits the use of tobacco products on school property.
EXTRA CURRICULAR ACTIVITY PROCEDURE

STUDENT: __________________________________DATE: ________________

If a student receives a detention, in house, or suspension, the consequence must be served before attending the extra-curricular function if there is an available location for this to occur, detention room, Principals office, etc.  If the function is on the same day, the detention is served first.

Second violation, a student will be suspended from participating in two games and attending any extra-curricular activity for one week, (this includes practices) and meet with the activity advisor, athletic director, and the Principal.  This meeting must take place before the student is reinstated into the activity.

Upon receiving a third violation, a student will be required to meet with the Principal, activity advisor, and parents/legal guardian.  This meeting must take place before the student is reinstated into the activity.

Students participating in extracurricular activities are expected to maintain passing grades in all classes. The 5-8 Academic Team will review grades bi-weekly. Any student who has one or more failing grades at the time of the weekly report will be suspended from athletics for one week. If a student’s grade drops below passing, that student has until the time that the pass/fail sheet is circulated to achieve a passing grade. If the student is able to bring the grade to a passing level before the circulation of the pass/fail sheet, the student’s eligibility will not be affected. However, any student who is failing at the time of the weekly report will become ineligible for extracurricular participation for one week. If, at the next weekly grade report the student has improved grades to the passing levels or showed extreme efforts at the discretion of the principal and the classroom teacher to improve the grade (i.e.. working with the teachers after school, working during tutorials/study halls etc), the athletic suspension may be dropped. If students have failing grades two consecutive weeks, athletic eligibility may be terminated. 

The building administrator has ultimate discretion in regards to eligibility issues and may deem a student/athlete ineligible for any activity, practice, or sporting contest for any time based on behavioral and or academic concerns.  
Students participating in other extracurricular activities will have their grades reviewed during the progress reports and report card time and if a participating student has one or more failing grades, grades will be reviewed again one week later.

Please be advised that a student who participates in an extracurricular activity that is seen by a Chelsea School staff member at any time using tobacco products, drugs, including alcohol, will be suspended from continuing in that activity.  Self-referrals will not be compelled to receive disciplinary action.

Voluntary Referral:

Any staff member who is approached by a student who is seeking help shall maintain the confidentiality of the student and may refer him/her to a member of the Student Assistance Team.  A staff member may respond to a student seeking help with a chemical dependency or abuse problem without being compelled to use the information in a disciplinary manner.

The activity advisor will review this agreement.  Participation in this activity is dependent upon the activity advisor receiving this signed Extra-Curricular Activity Procedure Form.

By signing this form, I:

   have read, understood, and discussed this procedure with my child;

   give permission for my child to participate;

   give permission for the school to transport my child to and from the competition;

   provided the school with proof of a physical examination, also stating that my child is physically able to participate in the activity, and any medical information about my child that the staff would need to know; understand that it is imperative that my child strictly adheres to all rules, regulations, and instructions pertaining to safety; and understand that there is an element of risk associated with all athletic competition and that in spite of the fact that the athletic staff will provide each participant with due care, the school cannot insure that their child will remain free of injury.

_____________________________________   ____________________________

PARENT/LEGAL GUARDIAN SIGNATURE             DATE

____________________________________     ____________________________

STUDENT SIGNATURE                                                DATE                                

PROCEDURE FOR EXTRACURRICULAR ACTIVITIES OFFENSES

Any student who is a member of a school team or club and who is found smoking, selling furnishing or consuming drugs, alcohol, or look-alike drugs, at any time from the start of the session until the awards banquet, will be subject to the following disciplinary actions.  These disciplinary actions shall be in addition to any other disciplinary action administered for such misconduct.


1.  Use or Possession - First Offense (including tobacco use)

a.  Student will not be allowed to participate in two regular seasons

     games/activities or for two weeks, whichever is longer.


b.  Notify parents.

c.  Require student attendance at ten- hour education awareness course.

STUDENT ASSISTANCE TEAM
The Student Assistance Team is a team of professionals trained to help students at “high-risk.”  Through a referral process and plan of action, the team assists in getting a troubled student back on the right track.

CHEMICAL USE AND ABUSE BY STUDENTS

Basic policy for students is contained in the following rule:

In school or at school-related functions, a student shall not use a beverage containing alcohol (regardless of quantity); use tobacco; or use, have in possession, buy, sell, or give marijuana or other substance defined by law as a drug, or a look-alike drug.

Role of RSU #12 personnel: If a medical emergency due to drug or alcohol use exists, the school staff must act to secure the health and safety of the involved student.

Voluntary referral:

   Any staff member who is approached by a student who is seeking help shall maintain the confidentiality of the student and may refer him/her to a member of the Student Assistance Team.  A staff member may respond to a student seeking help with a chemical dependency or abuse problem without being compelled to use the information in a disciplinary manner.

Involuntary referral:

   Any staff member who has reasonable basis to suspect any student of possession, use, or selling to another student of a prohibited substance, has the responsibility to confiscate the alleged prohibited substance, if possible, using appropriate search and seizure procedures, and to report the case immediately to the building administrator.

SPECIAL EDUCATION PRE-REFERRAL

        In an attempt to provide each student with the best education experience possible, our school has developed a Pre-referral Consultation Team to help teachers address student’s needs.  Our team may be comprised of your child’s teacher, you the parent, a special education teacher, a counselor and/or the Principal.  After the teacher has tried interventions within the classroom, the teacher may request a Team meeting.  The Team addresses a variety of concerns.  Areas of concern could be academic, behavioral, physical/health and social/emotional.

1. Teacher identifies areas of student strengths and concerns and the Team suggests and/or documents possible classroom interventions.  A plan of action is developed and timelines for review are set.

2. If the same concern continues after 4-6 weeks of intervention, the Team review and documents the strategies to decide if they should be continued, or how they should be modified.

3. If the student continues to demonstrate lack of progress, the Team may refer the student for special education or 504 considerations.

AFFIRMATIVE ACTION POLICY STATEMENT

1.  RSU #12 shall not discriminate in equal employment/educational

opportunities/affirmative action regardless of race, sex, color, national origin,

marital status, religion, age or handicap in accordance with all federal and state

legislation relative to discrimination.

2. The Administration of RSU #12 recognizes the right of each employee/student to perform in an atmosphere, which is free of intimidation, ridicule, hostility, and offensiveness.  Acts of this nature are not only a violation of this policy but also constitute illegal discrimination under state and federal laws.  Examples of prohibited harassment:

a.
Unwelcome sexual advances, gestures, comments, or contact

b. Threats

c. Offensive jokes

d. Ridicule, slurs, derogatory action or remarks

e. Conduct, which has the purpose or effect of substantially interfering with an individual’s work performance or creating an intimidating, hostile, or offensive working environment.

      Employees/Students should also be advised of the importance of informing the harasser that his/her behavior is unwelcome, offensive, in poor taste, or highly inappropriate.  However, if an employee/student feels uncomfortable with confronting the harasser, the employee/student is encouraged to inform the Affirmative Action Coordinator at the earliest opportunity. 

f. Inquiries and grievances on discrimination and/or harassment can be made to:

      Central Office, Affirmative Action/Title IX/Section

      504 American Disabilities Act Coordinator, 207-623-0592.

FERPA NOTIFICATION

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.  They are:
(1) The right to inspect and review the students’ education records within 45 days of the day the District receives a request for access.  Parents or eligible students would submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for the access and notify the parent or eligible student of the time and place where the records may be inspected.


(2) The right to request the amendment of the student’s education records that the parent or eligible student believed are inaccurate or misleading.


Parents or eligible students may ask Maine School Union #132 to amend a record that they believe is inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.  If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.


(3) The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.


One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has contracted to perform a special task (such as an attorney, psychologist, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.


Upon request, the District discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.

 (4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:






Family Policy Compliance Office






U.S. Department of Education






600 Independence Avenue, SW






Washington, DC 20202-4607
ASBESTOS

The Chelsea School has been inspected for the presence of asbestos-containing materials.  A written plan for the management of these materials has been developed.  This plan is available for inspection at the Superintendent’s Office.

PESTICIDES

Pests and pesticides pose risks to the school population.  The school uses an alternative approach to merely applying pesticides.  The school has developed a plan to minimize the use of pesticides and to notify you in the event that a pesticide is used.

Any person applying pesticides in school buildings or on school grounds will be trained in the principles and practices of IPM and licensed by the state to apply pesticides.  Applicators must follow state regulations and label precautions and must comply with the school IPM policy and pest management site plans.

Parents, legal guardians, and school staff will be notified of pesticide use through school notices and postings in the school at least 48 hours prior to the use of the pesticide.  Notifications will not be given for pesticide applications recognized by the law to pose little or no risk of exposure to children.  The school keeps records of pesticide applications and pesticide use in the school. You may review these records at the school office.  

Please contact the school office for additional information.

Further information may be obtained by calling the Board of Pesticides Control at (207) 287-2731 or at the web site www.thinkfirstspraylast.org/schoolipm.

COMMUNICATION
If you have a disability and need accommodations, please request auxiliary aids/services which would allow for an equally effective means of communication by calling the Chelsea School’s Office at least three (3) days prior to the meeting date.

STUDENT CODE OF CONDUCT

The Chelsea School Committee has clear expectations for the conduct of each student under the School Department’s care.  These expectations are denoted in both the policies of the school department and the procedures included in the School Committee approved Student Handbook.

The following citations in the handbook and policy are noted as contributing components of these expectations.

(In the event that Policy and Handbooks are in disagreement, the Policy will take precedence.)

109 – Affirmative Action

117 – Public Concerns and Complaints

501 – Admission to School

502 – Student Attendance

503 – Discipline

504 – Truancy

505 – Student Education Records

506 – Promotion, Retention & Acceleration of Students

507 – Athletics

508 – Care of School Property

509 – Activities

512 – Student Dress

513 – Student Assistance Team

514 – Student Withdrawal from School

515 – Child Abuse and Neglect

516 – Special Ed Policy and Purpose

517 – Child find, Screening & Referral

518 – Weapons in the Schools

520 – Interrogations and Searches

522 – Student Policy on Tobacco Products

523 – Student Harassment

524 – Special Ed Policy on Parent Involvement

525 – Initiation of Special Education Services

526 – Timeout Rooms and Therapeutic Restraint

528 – Hazing

529 – Reintegration

530 – Code of Conduct

601 – Smoking on School Premises

607 – Bomb Threats

803 – Student Conduct on buses

808 – Video Cameras on Transportation Vehicles

1007 – Student Internet and Appropriate Use
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HAZING

Maine statute defines injurious hazing as “any action or situation, including harassing behavior, that recklessly or intentionally endangers the mental or physical health of any school personnel or a student enrolled in a public school”.

Injurious hazing activities of any type, either on or off school property, by any student, staff member, group or organization affiliated with this school unit, are inconsistent with the educational process and shall be prohibited at all times.

“Harassing behavior” includes acts of intimidation and any other conduct that recklessly or intentionally endangers the mental or physical health of a student or staff member.

“Acts of intimidation” include extortion; menacing; direct or indirect threats of violence; incidents of violence; bullying; statements or taunting of a malicious and/or derogatory nature that recklessly or intentionally endanger the mental or physical health of another person and property damage or theft.

No administrator, faculty member, or other employee of the Chelsea School shall encourage, permit, condone, or tolerate injurious hazing activities.  No student, including leaders of student organizations, shall plan, encourage, or engage in injurious hazing activities.

Students who violate this policy may be subject to disciplinary action, which may include suspension, expulsion, or other appropriate measures.  Administrators, professional staff and all other employees who violate this policy may be subject to disciplinary action up to and including dismissal.

In the case of an organization affiliated with this school unit that authorizes hazing, penalties may include rescission of permission for that organization to operate on school property or to receive any other benefit of affiliation with the Chelsea School.

Persons not associated with this school unit, who fail to abide by this policy, may be subject to ejection from school property and/or other measures as may be available under the law.

These penalties shall be in addition to any civil or criminal penalties to which the violator or organization may be subject.

The Superintendent/designee shall be responsible for administering this policy.  In the event that an individual or organization disagrees with an action – or lack of action – on the part of the Superintendent/designee as he/she carries out the provisions of this policy, that individual or organization may appeal to the Chelsea School Board.  The ruling of the Chelsea School Board, with respect to the provisions of this policy, shall be final.

This right to appeal does not apply to student suspensions of 10 days or less or to matters submitted to grievance procedures under applicable collective bargaining agreements.

A copy of this policy shall be included in all school, parent, and employee handbooks or otherwise distributed to all school employees and students.

Legal Reference:  20-A MRSA §6553
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BULLYING

It is the intent of the Chelsea School Committee to provide all students with an equitable opportunity to learn.  To that end, the Committee has a significant interest in providing a safe, orderly and respectful school environment that is conducive to teaching and learning.

Bullying is detrimental to student learning and achievement.  It interferes with the mission of the schools to educate its students and disrupts the operations of the schools.  Bullying affects not only students who are targets, but also those who participate and witness such behavior.

The Committee also believes that promoting ethical and responsible behavior is an essential part of the school unit’s educational purpose.  Ethics, responsible behavior and “character” are important if a student is to leave school as a “responsible and involved citizen” as described in the Building Principles of Maine’s system of Learning Results.  Bullying interferes with the accomplishment of this goal.

Finally, the Committee recognizes the well-publicized incidents of violence and threatened violence that have occurred nationally in the past several years.  As research suggests a link between bullying and school violence, the Committee seeks to avoid such incidents and instead take a systematic approach to bullying prevention and intervention.

It is not the Committee’s intent to prohibit students from expressing their ideas, including ideas that may offend the sensibilities of others, or from engaging in civil debate.  However, the Committee does not condone, and will take action in response to, conduct that interferes with students’ opportunity to learn, the educational mission of the Chelsea School and the operation of the school.

Bullying Prohibited

Bullying, as defined in this policy, is not acceptable conduct in Chelsea School and is prohibited.  Any student who engages in conduct that constitutes bullying shall be subject to disciplinary consequences up to and including suspension and expulsion.  A student’s bullying behavior may also be addressed through other behavioral interventions.

Bullying Defined

For the purpose of this policy, “bullying”, means any physical act or gesture, or any verbally, written or electronically communicated expression that:

A. A reasonable person should expect will have the effect of:

1. Physically harming a student or damaging a student’s property;

2. Placing a student in reasonable fear of physical harm or damage to his/her property, or;

3. Substantially disrupting the instructional program or the orderly operations of the school; or

B. Is so severe, persistent or pervasive that it creates an intimidating, hostile educational environment for the student who is bullied.

Application of Policy

This policy applies to bullying that takes place at school or on school grounds, at any school-sponsored activity or event, or while students are being transported to or from school or school-sponsored activities or events.  It also applies to bullying that occurs at any other time or place that substantially disrupts the instructional program, operations of the school or welfare of students.

Examples of conduct that may constitute bullying include, but are not limited to:

1. Physical contact or injury to another person or his/her property;

2. Threats of harm to a student, to his/her possessions or to other individuals, whether transmitted verbally, in writing or through cyberspace;

3. Blackmail, extortion, demands for protection money, or involuntary loans or donations;

4. Non-verbal threats and/or intimidations such as use of aggressive or menacing gestures;

5. Stalking’

6. Blocking access to school property or facilities;

7. Stealing or hiding books, backpacks or other possessions;

8. Repeated or pervasive taunting, name-calling, belittling, mocking, put-down or demeaning humor relating to a student’s race, color, ethnicity, gender, sexual orientation, ancestry, religion, disability, or other personal characteristics, whether or not the student actually possesses them, that could reasonably be expected to result in disruption of the instructional program or operations of the school, or that results in a hostile educational environment for the student.

For the purpose of this policy, bullying does not mean mere teasing, put-downs, “talking trash”, trading of insults or similar interactions among friends, not does it include expression of ideas or beliefs so long as such expression is not lewd, profane or does not interfere with students’ opportunity to learn, the instructional program or the operations of the school.  This does not preclude teachers or school administrators from setting and enforcing rules for civility, courtesy, and/or responsible behavior in the classroom and the school environment.

The determination whether particular conduct constitutes bullying requires reasonable consideration of the circumstances, which include the frequency of the behavior at issue, the location in which the behavior occurs, the ages and maturity of the students involved, the activity or context in which the conduct occurs, and the nature and severity of the conduct.

Delegation of Responsibility

The Superintendent/designee will be responsible for developing and implementing procedures for:

1. Student and parent reporting of bullying to staff and school administrators;

2. Staff reporting of bullying to school administrators;

3. Review of reports and investigation of bullying incidents;

4. Intervention with and/or discipline of students who engage in bullying;

5. Support for students who are victims of bullying;

6. Training staff and students in bullying prevention; and

7. Periodic evaluation of bullying prevention, intervention and training efforts in Chelsea School and reporting to the Committee upon request.

Reporting

Students who have been bullied or who observe incidents of bullying are encouraged to report this behavior to a staff member or school administrator.  Staff should report bullying to the building principal.

Acts of reprisal or retaliation against any person who reports an incident of bullying are prohibited.  Any student who is determined to have falsely accused another of bullying shall be subject to disciplinary consequences.

Responding to Bullying

In determining the appropriate response to students who engage in bullying behavior, school administrators should consider the ages and maturity of the students involved, the type of behaviors, the frequency and/or pattern of behaviors, the context in which the incident occurred, and other relevant circumstances.  Consequences may range from positive behavioral interventions up to and including suspension, expulsion and/or reports to law enforcement officials.

Dissemination of Policy

Notice of what constitutes bullying, the Committee’s prohibition against bullying, and the consequences for students who bully shall be communicated to students and parents through the student Code of Conduct and Student Handbook.

Legal references:
20-A M.R.S.A. § 1001(15)(H)




P.L. 2005, Ch 307 § 4-5
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8-16-06

STUDENT COMPUTER AND INTERNET USE RULES

These rules accompany Board policy IJNDB (Student Computer and Internet Use).  Each student is responsible for his/her actions and activities involving school district computers, networks and Internet services, and for his/her computer files, passwords and accounts.  These rules provide general guidance concerning the use of the school district’s computers and examples of prohibited uses.  The rules do not attempt to describe every possible prohibited activity by students.  Students, parents and school staff who have questions about whether a particular activity is prohibited are encouraged to contact a building administrator or the Technology Coordinator.  

A.
Consequences for Violation of Computer Use Policy and Rules

Student use of the school district computers, networks and Internet services is a privilege, not a right.  Compliance with the school district’s policies and rules concerning computer use is mandatory.  Students who violate these policies and rules may have their computer privileges limited, suspended or revoked.  Such violations may also result in disciplinary action, referral to law enforcement and/or legal action.

The building principal shall have the final authority to decide whether a student’s 

privileges will be limited, suspended or revoked based upon the circumstances of the particular case, the student’s prior disciplinary record and any other pertinent factors.

B.
Acceptable Use 

The school district’s computers, networks and Internet services are provided for educational purposes and research consistent with the school district’s educational mission, curriculum and instructional goals.


All Board policies, school rules and expectations concerning student conduct and communications apply when students are using computers.


Students are also expected to comply with all specific instructions from teachers and other school staff or volunteers when using the school district’s computers.

C.
Prohibited Uses 


Examples of unacceptable uses of school district computers that are expressly prohibited include, but are not limited to, the following:

1.
Accessing Inappropriate Materials - Accessing, submitting, posting, publishing, forwarding, downloading, scanning or displaying defamatory, abusive, obscene, vulgar, sexually explicit, sexually suggestive, threatening, discriminatory, harassing and/or illegal materials.

2.
Illegal Activities - Using the school district’s computers, networks and Internet services for any illegal activity or in violation of any Board policy or school rules.  The school district assumes no responsibility for illegal activities of students while using school computers.
3.
Violating Copyrights – Copying, downloading or sharing any type of copyrighted materials (including music or films) without the owner’s permission (see Board policy/procedure EGAD – Copyright Compliance).  The school district assumes no responsibility for copyright violations by students.

4.
Copying Software - Copying or downloading software without the express 



authorization of the Technology Coordinator.  Unauthorized copying of software 



is illegal and may subject the copier to substantial civil and criminal penalties.  



The school district assumes no responsibility for illegal software copying by 




students.

5.
Plagiarism - Representing as one’s own work any materials obtained on the Internet (such as term papers, articles, music, etc).  When Internet sources are used in student work, the author, publisher and web site must be identified. 

6.
Non-School-Related Uses - Using the school district’s computers, networks and Internet services for non-school-related purposes such as private financial gain; commercial, advertising or solicitation purposes; or any other personal use not connected with the educational program or assignments.

7.
Misuse of Passwords/Unauthorized Access - Sharing passwords, using other users’ passwords, and accessing or using other users’ accounts. 

8.
Malicious Use/Vandalism - Any malicious use, disruption or harm to the school district’s computers, networks and Internet services, including but not

limited to hacking activities and creation/uploading of computer viruses.

9.
Unauthorized Access to Blogs/Chat Rooms - Accessing chat rooms or news groups without specific authorization from the supervising teacher.  

D.
No Expectation of Privacy 

SVRSU12 computers remain under the control, custody and supervision of the school district at all times.  Students have no expectation of privacy in their use of school computers, including e-mail, stored files and Internet access logs.

E.
Compensation for Losses, Costs and/or Damages 


The student and his/her parents are responsible for compensating the school district for any losses, costs or damages incurred by the school district for violations of Board policies and school rules while the student is using school district computers, including the cost of investigating such violations.  The school district assumes no responsibility for any unauthorized charges or costs incurred by a student while using school district computers.

F.
Student Security 

A student is not allowed to reveal his/her full name, address, telephone number, social 

security number or other personal information on the Internet without prior permission

from a teacher.  Students should never agree to meet people they have contacted through

the Internet without parental permission.  Students should inform their teacher if they 

access information or messages that are dangerous, inappropriate or make them 

uncomfortable in any way.

G.       System Security 


The security of the school district’s computers, networks and Internet services is a high priority.  Any student who identifies a security problem must notify his/her teacher immediately.  The student shall not demonstrate the problem to others or access unauthorized material.   Any user who attempts to breach system security, causes a breach of system security or fails to report a system security problem shall be subject to disciplinary and/or legal action in addition to having his/her computer privileges limited, suspended or revoked.

H.
Additional Rules for Laptops Issued to Students

1.
Laptops are loaned to students as an educational tool and are only authorized



for use in completing school assignments or completing individual projects of educational merit.


2.
Before a laptop is issued to a student can be taken home, the student’s parent must 



sign the school’s laptop maintenance form. 

3.
Students are responsible for the proper care of laptops at all times, whether on or off school property, including costs associated with repairing or replacing the laptop. SVRSU12 offers a laptop protection program for parents to help cover replacement costs and/or repair costs for damages not covered by the laptop warranty.    

Parents who choose not to purchase insurance should be aware that they are still responsible for any costs associated with loss, theft or damage to a laptop issued to their child.

4.
If a laptop is lost or stolen, this must be reported to that school’s Technology Coordinator immediately.  If a laptop is stolen, a report should be made to the local police by the parents and school’s Technology Coordinator immediately.


5.
The Board’s policy and rules concerning computer and Internet use apply



to use of laptops at any time or place, on or off school property.  Students are 




responsible for obeying any additional rules concerning care of laptops issued by 



school staff.  


6.
Violation of policies or rules governing the use of computers, or any careless use 



of a laptop may result in a student’s laptop being confiscated and/or a student only 



being allowed to use the laptop under the direct supervision of school staff.   The 



student may also be subject to disciplinary action for any violations of Board 




policies or school rules.


7.
Parents are responsible for supervising their child’s use of the laptop and Internet access when in use at home.  


8.
The laptop may only be used by the student and their parent/ guardian to whom it 



was assigned.


9.
Laptops must be returned in acceptable working order at the end of the school 




year or whenever requested by school staff.


Cross Reference:
IJNDB – Student Computer and Internet Use
PLEASE COMPLETE AND RETURN TO CHELSEA SCHOOL.

I have read the “Student Handbook” and have discussed it with my child (ren).

_____________________________  
 ___________________________

CHILD’S SIGNATURE                               CHILD’S SIGNATURE

_____________________________   
___________________________

CHILD’S SIGNATURE                     
CHILD’S SIGNATURE

_____________________________   
___________________________

PARENT SIGNATURE                     
DATE

� Title 7-U.S. Department of Agriculture, Chapter II-Food and Nutrition Service, Department of Agriculture, Part 210-National School Lunch Program (7 C.F.R. §210).
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